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Galway City Council
Civic Memorial Application Form
Before completing this application form, please review the Civic Memorial Policy of Galway City Council, available at https://www.galwaycity.ie/Civic-Naming/ 
There is no word limit on the application form – please fill in text as required. 
Part A	Contact Details
By sharing your contact details, you agree to Galway City Council using these details to contact you in relation to this application. The Galway City Council Privacy Policy is available at www.GalwayCity.ie/Privacy-Policy
	Name of Group/Organisation:
	

	Contact Person:
	

	Position in Group/Organisation:
	

	Address:
	

	Telephone:
	

	Email:
	




Part B	Significance of person, group of persons or event
Please detail why you/ your group are making this nomination. 
Is the person, group of persons, or event, being commemorated of county, national, or international significance?
If yes give details and please submit evidence of significance - for example, photos, news articles, publications. Please email or post evidence with your proposal. 
Please demonstrate that nominations are for persons deceased for at least 10 years, or in the case of an event, after at least 10 years subsequent to the event taking place.
	








Part C		Details of the Proposed Memorial
Please describe the proposed memorial, including the following:
1. The person, group of persons, event being commemorated
The full text, if any to be included on memorial 
Evidence [sources] that the text for the memorial is factually correct
Drawings and/or photographs of the proposed memorial 
Details of the design of proposed memorial / plaque 
Details of the fixing of the proposed memorial / plaque
Details of any groundworks, power, lighting or other works/ utilities envisaged 
	









Part D 	Location of Proposed Memorial.
1. Please detail the location(s) for the proposed memorial. 
Please detail how the location proposed is a suitable location for the memorial, having regard to the connection between that location and the person or event being commemorated.
A marked map and photographs of the proposed location should be supplied with the application, listing possible alternative locations in order of preference. Please email or post this with your proposal. 
	








Has this event, place or person been commemorated in another location in Galway City, or nationally? If so, please give details.
	





Part E		Consents (If Applicable)
If the proposed location is not Galway City Council property, consent must be obtained in writing from the landowner, prior to making this application.
Please submit details of the landowner, and details of such consent. 
[Landowner in this instance has a broad interpretation to include the private individual, corporate, political religious or institutional body that owns or is responsible for the site, building or other structure proposed as a location for the proposed memorial.]

	Name of landowner:
	

	Name of contact person:
	

	Tel. of contact person:
	

	Email of contact person:
	



The proposal should supply evidence of consent from members of the family, estate or group connected with the individual(s) or event to be commemorated, where possible.
Please submit details of such consent. 
	Name of contact person:
	

	Tel. of contact person:
	

	Email of contact person:
	




Part F		Project Costs of Proposed Memorial.
1. Please provide details of proposed costs associated with the proposed memorial to include design, production, installation, marketing and maintenance. 
Where relevant please supply quotes or tenders if available. Please email or post with your proposal. 
Please indicate prices in euro inclusive of VAT
	Item
	Cost inclusive of VAT

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€

	
	€



Please detail any financial assistance and support that will be made available to aid in successfully delivering a civic memorial, including the funding source. 
	




Has this funding been confirmed/ secured by the nominee?
Galway City Council may not be in a position to provide funding to proposed civic memorials.
	












Part G 	Maintenance of Proposed Memorial.
1. Please submit detail of a maintenance plan for the proposed memorial, including:
1. funding sources and 
1. persons/ bodies responsible. 
	









Part H 	Declaration
1. I understand that the proposal will comply with the current Galway City Council Development Plan, relevant Local Area Plan, and Planning and Development Acts and Regulations, Public Realm Strategy, Bye Laws and other relevant legislation and policies as appropriate. 

1. I have read the Galway City Council Civic Memorial Policy, agree with the terms and I am satisfied that this proposal complies with the policy.

	Signed:
	

	Please print name:
	

	On behalf of:
	



	Witnessed by:
	

	Please print name:
	

	Date:
	





Part I 	Submission of proposals for memorials
Proposals for memorials should be submitted in writing to Galway City Council by post or email. 
Proposals must demonstrate compliance with regard to the Galway City Council Civic Memorial Policy. (link)

Post:
All supporting material should be submitted with the proposal and shall be addressed to:
Senior Executive Officer
Corporate Services
Galway City Council
City Hall
College Road
Galway, H91 X4K8.

Email:
All supporting material should be submitted with the proposal to (EMAIL ADDRESS) with the Subject Line (LINE)./



Part J		Final Check List 	
Please check you have submitted all detail listed below with this application form
	
	Part
	Tick

	Full contact details
	A
	

	Evidence of county, national or international significance
	B
	

	Details of the person, group of persons or event being commemorated
	B, C
	

	The full text, if any to be included on memorial
	C
	

	Evidence [sources] that the text for the memorial is factually correct
	C
	

	Drawings and/or photographs of the proposed memorial 
	C
	

	Details of the design of proposed memorial / plaque 
	C
	

	Details of the fixing of the proposed memorial/ plaque
	C
	

	Details of any groundworks, power, lighting or other works/ utilities envisaged 
	C
	

	Marked map and photographs of the proposed location of memorial
	D
	

	Details of landowners and/or appropriate consent (if required)
	E
	

	Details of consent of family, estate or group connected with individual(s) or event to be commemorated
	E
	

	Details of cost
	F
	

	Details of memorial maintenance
	G
	

	Signed and dated declaration ‘Part H’
	H
	

	Address and submission details to the council are correct
	I
	





Additional information and consideration:
· Where relevant, evidence of tenders submitted should demonstrate value for money. 
· Insurance particulars may be required in terms of the erection/ installation of a proposed memorial. 
· Health and safety measures must likewise be a priority for consideration with all associated works to any proposed memorial.
· Galway City Council will not be responsible for future maintenance and upkeep of memorials approved under this policy. An agreed programme for the 'taking in charge' of any proposed memorial as a public or civic memorial needs to be considered from the outset and developed with Galway City Council.
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