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Lawful basis for the processing of Personal Data:
Galway City Council’s lawful basis for processing Personal Data collected on the NDA Form S1 Staff Census Form are as follows; 
· This Census of all employees is to enable Galway City Council as a public service employer to meet its obligation under Part 5 of Disability Act 2005 to report each year on the number and percentage of employees with disabilities. 

· Article 6(1)(e) of General Data Protection Regulations determines that “processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller”.

· Article 9 (b) of General Data Protection Regulations states that  processing is necessary for the purposes of carrying out the obligations and exercising specific rights of the controller or of the data subject in the field of employment and social security and social protection law in so far as it is authorised by Union or Member State law or a collective agreement pursuant to Member State law providing for appropriate safeguards for the fundamental rights and the interests of the data subject.
How we will collect your data:
The data on the NDA Form S1 will be collected on an Online/Hard Copy form, which you will be asked to complete and submit.

Retention Period:
Your Personal Data collected by Galway City Council on the NDA Form S1 Form shall be kept until you leave this employment, or you let your employer know there is a change in your disability status. The information you provide will be kept confidential and stored securely.
How we process your data and who it will be shared with:
The personal data provided on the NDA Form S1 will only be used for statistical purposes, without names, to report on how many people with disabilities are employed with Galway City Council.   All information provided to the monitoring committee in the Department of Housing, Local Government and Heritage will be in an anonymised format which will in turn be reported on by the National Disability Authority (NDA) to the Minister of State for Disability and Mental Health. 
Your Rights: 
For further information on how Galway City Council processes Personal Data and your rights, please refer to Galway City Council’s main Privacy Statement which can be found on the Council’s website at www.galwaycity.ie	or you may contact Galway City Council’s Data Protection Officer, should have any queries.

Right of Complaint to the Office of the Data Protection Commissioner:
If you are not satisfied with the outcome of the response you received from Galway City Council in relation to your request, then you are entitled to make a complaint to the Data Protection Commissioner who may investigate the matter for you. 


The Data Protection Commissioner’s website is www.dataprotection.ie or you can contact their Office at:

Lo Call Number: 	1890 252 231

E-mail: 			info@dataprotection.ie

Postal Address: 		Data Protection Commissioner
Canal House
Station Road
Portarlington, 
Co. Laois. R32 AP23
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